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THE CTU RETURN GRANTS GUIDE
for the CTU Return Grants Scheme

I. GENERAL INFORMATION

1) The CTU Return Grants Scheme (Soutěž Návratové granty, hereinafter referred to as “SNG”) has been established based on the “Back to CTU” project application submitted under Call No. 02_24_037 Návraty (Returns) in the Jan Amos Komenský Programme (OP JAK), of which it is an integral part. 

2) The SNG will use the project funding, or specifically the funding for Activity 3 – Return Grants Implementation, alongside 10% co-financing from the University’s internal funding or funding from the relevant CTU faculty or institute where the Return Grant will be implemented. This funding will be used exclusively to finance research projects[footnoteRef:1] conducted by CTU researchers returning to a research career after a career break (as defined in Section XII of this Guide) and provided in the form of Return Grants (hereinafter referred to as “RG”).  [1:  Non-economic activities, i.e. activities described in Section 20 of R&D&I Framework:  file:///C:/Users/mispu/Desktop/CELEX_52022XC1028(03)_EN_TXT.pdf. ] 


3) This CTU Return Grants Guide (hereinafter referred to as the “Guide”) governs the rules of the SNG for the entire duration of the project, including the assessment criteria, the funding for the SNG implementation, as well as the remuneration for reviewers, in accordance with the rules and conditions set out in Call No. 02_24_037 Návraty (Returns), OP JAK, and the project proposal. After the SNG is closed, the Scheme will be assessed by a reviewer and the Guide may be amended (see Section X of this Guide), provided that it complies with the rules and requirements of Call No. 02_24_037 Návraty (Returns).

4) For the purposes of this Guide, the SNG refers exclusively to those rounds in which costs are financed from the “Back to CTU” project. The conditions applicable to rounds that are not funded by the “Back to CTU” project are set out in Section XIII of this Guide.

II. RETURN GRANTS GENERAL FRAMEWORK, RULES AND CONDITIONS 

1) The Guide is in full compliance with the conditions of Call No. 02_24_037 Návraty (Returns), in the Jan Amos Komenský Programme (OP JAK), with the policies of the Ministry of Education, Youth and Sports (MŠMT) and with the applicable legislation of the Czech Republic and the European Union.

The SNG commits to upholding sustainability and public funding rules[footnoteRef:2], specifically ensuring the eligibility of expenditures and activities in the SNG (see Section III of the Guide) and ensuring there is no double or multiple funding from other sources (see Section IV of the Guide). [2:   As defined by the OP JAK Returns Call in the General Rules for Applicants and Beneficiaries.] 


2) The SNG commits to applying the principles of Open Science in the RG outputs and to reviewing the implementation of these principles (see Section III of the Guide).

3) The SNG commits to applying and complying with the principles of equal opportunities (including gender aspects) in the RG research content, in line with the requirements of the OP JAK programme[footnoteRef:3] and with CTU internal documents – the Revised Action Plan for the HR Award[footnoteRef:4] and the CTU Equal Opportunities Plan.[footnoteRef:5]  [3:  Specified in the “Gender Dimension in science and research projects in OP JAK” document.]  [4:  Current version available at: https://www.cvut.cz/sites/default/files/content/bc7aa86f-5423-498a-8b1d-a576bc0be306/cs/20250131-revidovany-akcni-plan-hrs4r-2024.pdf. ]  [5:  Current version available at: https://www.cvut.cz/sites/default/files/content/be1e6249-adc9-4700-ae2d-aa3c2b660b79/cs/20250110-plan-genderove-rovnosti-na-cvut-v-praze.pdf.] 


Gender and other personal characteristics shall not be taken into account when assessing applications and participation in the SNG. The SNG places a strong emphasis on equal opportunities for all applicants and ensures a fair assessment based on qualifications, abilities and performance, while promoting diversity and inclusion in all activities.

4) An eligible RG applicant (principal investigator) is a CTU researcher[footnoteRef:6] – a PhD student or holder of a PhD degree (or its equivalent under ISCED 8) (see Para. 14).  [6:  A CTU researcher is a CTU full-time employee, or researcher employed under an Agreement on Work Activity (DPČ).] 


5) The minimum duration of RG is 12 months and the maximum duration is 30 months. The duration is calculated in full months. 

6) The RG mandatory activities are research carried out by the principal investigator and the involvement of an expert team (see Para. 16). The RG optional components include the involvement of a mentor (see Para. 17), the principal investigator’s outbound mobility (see Para. 18), the principal investigator’s further education (see Para. 19) and contribution towards childcare or dependant care expenses (see Para. 20). 

7) The total SNG allocated funding is CZK 61,776,732. The maximum funding for individual SNG will be based on pre-established unit cost rates (see below).

8) Eligible costs and the financial parameters of the Scheme are detailed in Section III of the Guide.

9) The SNG will open when the essential documents are posted on the CTU website at www.sng.cvut.cz. The Guide will be incorporated into the university’s strategic documents.

10) The first SNG round will open in Q2 2026. If the allocated funds are not fully utilised in the first SNG round, a second round will open for applications one year after the opening of the first round. 

11) Expected RG outputs are detailed in Section III of the Guide and in the SNG Annex 01_Outputs-RG. 

12) For the purpose of the SNG implementation, the Expert Committee (hereinafter referred to as the “Committee”) and the SNG Administration Office have been established. Their designation and responsibilities are provided in Section XI of this Guide. External (or internal) reviewers are also involved in the SNG.

13) All core documents related to the SNG, including the rules, sample documents, etc., will be published on the SNG website at www.sng.cvut.cz. 

14) Eligibility to apply for the Return Grant is limited to researchers who meet the following conditions: 

a) at the time of the RG application submission, the applicant must be either a PhD student at CTU, or a CTU researcher with a PhD degree)[footnoteRef:7]  [7:  Or its equivalent under ISCED 8.] 


and concurrently,

b) the applicant must currently be on a career break[footnoteRef:8] (see Section XII of the Guide) [8:  The applicant for the Return Grant (RG) must be able to provide documentation of this fact with a certificate from the relevant authority, or a similar confirmation.] 


or, 

no more than 12 months must have passed between the end of the career break and the date of the RG application.[footnoteRef:9] [9:  The applicant for the Return Grant (RG) must, at the time of submitting the application for the Return Grant (RG), provide a certificate issued by a relevant authority (or equivalent) confirming that the period since their career break has not exceeded 12 months.] 


15) Funding will be provided to the principal investigator for the entire duration of the RG based on the filled in mandatory RG annex 01_ Activity_3_return-grant-application-calculator. After the RG principal investigator fills in the values, the calculator calculates the exact amount of funding based on predefined unit cost rates (a template to be found in Annexes-RG_application 01_Calculator Activity 3_Return Grant Application). The minimum involvement of the RG principal investigator is 0.5 FTE, the maximum is 1 FTE.

16) For the RG project implementation, the principal investigator will set up an expert team. The minimum size of the team is one member (i.e. the principal investigator + 1 team member). The maximum size of the team is 4 members, i.e. principal investigator + 4 team members (5 persons in total). The total workload of the team members (excluding the principal investigator) may not exceed 2 FTE. Each team member’s workload must reflect the work scope and the overall nature of the RG. The expert team members are not required to be returning after a career break. Expert team may include these type positions: junior researcher, senior researcher, technical staff or other specialist (definitions of these terms can be found in Section XII of the Scheme).

All expert team members must be CTU employees with an employment contract (HPP) or employed under an Agreement on Work Activity (DPČ) at the start of the implementation phase of the RG project.

17) For the RG implementation, the principal investigator may additionally involve a mentor (a definition of the term is provided in Section XII of the Guide). The mentor’s involvement does not count towards the total workload of the expert team (maximum 2 FTE) nor towards the maximum number of 5 persons in the expert team (including the principal investigator). The maximum involvement for the mentor is 0.2 FTE.

18) As an optional component of the RG the principal investigator can include outbound mobility (defined in Section XII of the Guide). A maximum of two outbound mobility periods may be carried out under a single RG, this means the mobility can be split into a maximum of two separate periods, not exceeding 6 months in total. Outbound mobility is not an eligible cost for other members of the expert team or the mentor.

After completing the mobility activity, the principal investigator is obliged to compile the Mobility Report (the template 02_Mobility Report can be found in Annexes-RG_application) and submit it together with the next Activity Progress / Final Report (see Section V of the Guide).

19) Another optional component of the RG is the principal investigator’s further education. Further education is not an eligible cost for other members of the expert team or the mentor. 

Eligible costs do not include professional certifications, pre-certification training or other similar forms of long-term professional development. Education may be realised through accredited or non-accredited courses or training programmes. Courses can be organised either as internal or external. They can be attended in person or in the form of distance learning. If the distance learning option is used, the education must be conducted synchronously online, in real-time, using an designated communication platform to allow for immediate feedback from all participants.

Professional training can take place both in the Czech Republic or abroad. In the case of other types of training, such as training in soft skills, eligible costs will only apply if the training takes place in the Czech Republic.

20) The contribution towards childcare or dependant care expenses is another optional component of the RG. This contribution is intended for the principal investigator and can be disbursed as an incentive component from the RG budget (see Section XII of the Guide). 

21) An RG applicant may submit a maximum of one application in a single SNG round. 

22) The deadlines and terms set out in these rules are calculated from the following working day.

III. RETURN GRANT APPLICATION REQUIREMENTS, ELIGIBLE ACTIVITIES / COSTS, INELIGIBLE ACTIVITIES, OUTPUTS, GENERAL APPLICATION CONDITIONS

A) RG application requirements:

1) The minimum requirements for the RG application are:
a) RG applicant identification (incl. relevant experience in R&D)
b) documents confirming compliance with the definition of a career break
c) career plan (anticipated future professional career in the field)
d) identification of the department where the RG project will be implemented
e) annotation
f) RG objectives and the activities planned in connection with these objectives (e.g. research, mobility, training), research methods and the outcomes and outputs of these activities
g) involvement of the RG principal investigator – FTE + senior / junior researcher position
h) team information – FTEs, position types + justifications; validation of the expert team members’ expertise in the form of CVs[footnoteRef:10] [10:  A CV should contain: Personal and contact details, education and academic titles, professional experience, description of research activities and received grants, publications, teaching activities (if relevant), membership in expert organisations, international cooperation, mobility, awards, other relevant activities / skills.] 

i) involvement of a mentor (if applicable) – FTE + justification; validation of the mentor’s expertise in the form of a CV[footnoteRef:11] [11:  Ibid.] 

j) budgeting – the structure and justification for the choice of specific units and their quantity, based on the data provided in the file “01_Calculator Activity 3_return-grant-application-calculator”
k) RIS3 Strategy alignment statement (anticipated alignment of the RG with the RIS3 Strategy framework)
l) gender dimension in the research content
m) anticipated implementation of Open Science practice in the RG
n) RG project implementation risk assessment
o) mandatory RG application annexes:
· RG applicant’s CV [footnoteRef:12] [12:  Ibid.] 

· statement of approval from the head of the department/unit where the RG will be implemented, statement on the RG applicant’s position in the department, the applicant’s potential contribution to the development of the department and to their own career development, and the alignment of the RG project objectives with the infrastructure and equipment available at the department
· RG applicant’s cover letter
· RG applicant’s declaration that the RG topic does not overlap with their doctoral dissertation and the dissertation title (applicable to PhD students only)
· RG timeline (template 03_RG-Timeline in Annexes-RG_application)
· Calculator Activity 3_Return Grant Application
· declaration statement that the grant project is not subject to double or combined funding

2) As part of the RG application, the applicant must consider and provide a detailed description of the gender aspects and potential impact of the planned research.[footnoteRef:13] [13:  As stipulated in the OP JAK “Gender Dimension in OP JAK R&D projects” manual and CTU internal documents “Revised Action Plan for the HR Award” and “CTU Plan of Equal Opportunities”.] 


3) The RG applicant must provide the statement on RIS3 Strategy alignment and describe how the project aligns with the priority domains of the national RIS3 Strategy listed in Annex 1, Cards of Thematic Areas (Version 6), (topics in specialisation domains and in RIS3 missions).[footnoteRef:14] [14:  Annex 1 “Cards of Thematic Areas” (Version 6) is available at: https://www.ris3.cz/sites/default/files/2024-07/Priloha_1_Karty_tematickch_oblasti_v06.pdf.] 


4) In the application, the RG applicant must select one main FORD (Fields of Research and Development) field, one secondary FORD field and one additional secondary FORD field.

5) Before the RG application is submitted, the applicant’s proposed RG project must be approved in the CTU Research Projects Registry (EZOP) by the head of the relevant department, the faculty research projects officer, the Vice-Dean for R&D, and the Dean/head of the relevant faculty or institute.

6) The RG application template, including detailed instructions, is available in the Annexes-SNG 02_RG_Application.

B) Eligible activities / eligible costs for the RG:

7) Eligible RG activities/costs are: 
· research carried out by the principal investigator (mandatory activity), in particular including personnel expenditure and fixed rate costs
· expert team (mandatory), including personnel costs
· using a mentor (optional), including personnel costs
· outbound mobility (optional) as a unit cost
· training for the RG principal investigator (optional) as a unit cost
· childcare or dependant care expenses contribution (optional) as a unit cost
	
C) Ineligible activities / ineligible costs for the RG:
8) Activities and costs that are not eligible for the RG are: 
· purchase of motor vehicles and means of transport
· purchase of capital assets
· dual or combined project funding in the RG application
· outbound mobility costs in cases where the principal investigator is engaged in economic activity during the mobility
· all costs associated with RG project implementation if the minimum requirements for the duration and number of productive hours in the RG project are not met
· all outbound mobility costs if the minimum requirements for the duration and number of productive hours within the mobility are not met
· costs related to outbound mobility of expert team members (excluding the principal investigator) and the mentor
· costs of training and professional development for members of the expert team (excluding the principal investigator) and mentor
· costs of training and professional development in soft skills, etc. for the principal investigator outside the Czech Republic
· new construction or construction work
· purchase of real estate
· economic activities in the form of selling goods or providing services on the market (e.g. contracted research, research services, etc.)
· project activities outsourcing (the implementation of a supported activity may not be assigned to another entity as a whole)
· teaching as part of degree programmes

D) RG outputs: 

9) Expected RG outputs are classified as mandatory, elective and optional:
· Mandatory outputs are:
· Activity Progress Reports (template 04_Activity Progress Report available in Annexes-RG_application)
· Final Report (template 07_Final Report available in Annexes-RG_application)

· Elective outputs are (the applicant must select at least one output to fulfil this requirements):
· publications funded by the grant
· scholarly publications – letters, reviews or conference/proceedings papers
· other non-standard outputs (selected types)
· filed patent applications

· Optional outputs are: 
· number of completed training courses (a mandatory output if a training was implemented)
· mobility report (becomes a mandatory output if a mobility was implemented; template 02_Mobility Report available in Annexes-RG_application)
· submitted grant applications – international and domestic (i.e. submitted grant applications that successfully pass the initial formal and eligibility checks or equivalent assessments)
· supported R&D collaborations
· scholarly publications (selected types) with international co-authorship authored by the RG applicant (if this output is selected, the applicant must also select the corresponding elective output – “publications funded by the grant” or “scholarly publications – letters, reviews, conference/proceedings papers” as this is a subset of those outputs)
· scholarly publications (selected types) co-authored by research institutions and enterprises (if this output is selected, the applicant must also select the corresponding elective output – “publications funded by the grant” or “scholarly publications – letters, reviews, conference/proceedings papers” as this is a subset of those outputs)
· presentations at professional events
· publications in Q1 journals in the field (mandatory to select if the applicant also selects one of the following outputs: “publications funded by the grant”, “scholarly publications – letters, reviews, conference/proceedings papers”, “scholarly publications with international co-authorship authored by the applicant” or “scholarly publications co-authored by research institutions and enterprises”).

A detailed description of the outputs is available in Annexes SNG 01_Outputs-RG.

The following RG outputs: Publications funded by the grant; Scholarly publications – letters, reviews, conference/proceedings papers; Scholarly publications (selected types) with international co-authorship authored by the applicant; Scholarly publications (selected types) co-authored by research institutions and enterprises; Publications in Q1 journals in the field 
must be documented no later than the end of year n+1 of the RG implementation phase where “n” is the year in which the implementation phase of the RG began. All other outputs must be documented together with the submission of the Final Report at the latest.

E) General conditions for the RG application:

10) A mandatory condition for RG funding is the use of Open Science principles, which sees the scientific process as an open collaboration and effective sharing of knowledge. For the effective and practical implementation of Open Science principles, it is essential that the sharing of grant outputs complies with the principle “as open as possible, as closed as necessary”. By submitting an RG application, the applicant undertakes to comply with these principles, thereby enabling CTU to further ensure, in particular:
· open access to peer-reviewed scientific publications resulting from research funded under the RG
· data management in accordance with the FAIR principles and an open access to such data, as defined in the Returns Call (see Annexes-SNG 03_Open-Science).

The costs related to Open Access publication fees are not included in the RG budget. If the RG application is successful, the principal investigator will be provided with funding covering 90% of the Open Access publication fees for selected publications, funded by the Back to CTU project. The remaining 10% of the costs will be co-funded by the CTU faculty or institute in which the grant is implemented. The detailed conditions will be set out in the Grant Agreement (RoPNG).

11) The total eligible costs for each RG as well as the unit costs in the RG budget are calculated using the mandatory annex to the RG application entitled 01_Calculator Activity 3_Return Grant Application. The total eligible RG costs, or the unit costs in the RG budget, are reported using the mandatory annex to the Activity Progress Report/Final Report 05_Calculator Activity 3_Return Grant Implementation in Annexes-RG_application (see section V of the Guide).

12) An overview of unit activities and their unit costs is provided in Annexes-SNG 04_Unit-costs.

13) The RG application is submitted exclusively in electronic form in the SNG App at www.sng.cvut.cz. Instructions for using the app will be available at the same address.

14) The RG application is submitted exclusively in English. If the application is successful, the principal investigator may choose whether to submit the relevant documents for the project implementation in Czech or in English.

15) If the project is approved, financial support is awarded to the RG applicant for the entire duration of the RG project and is paid pro-rata on the basis of the submitted mandatory annexes listed above.

IV. RETURN GRANT APPLICATIONS ASSESSMENT PROCEDURE

1) The SNG has a one stage assessment process. All RG applications are subject to a formal check and eligibility check, and to an expert review. Due to capacity constraints, the maximum number of RG applications accepted in one round of the scheme is limited to 80; the application submission date determines the priority.

2) Formal check and eligibility check:
The formal check and eligibility check of the RG application examines compliance with exclusion criteria. These criteria are further divided into amendable and non-amendable. The formal check (F1–F5) and the eligibility check (P1–P3) are carried out by the SNG Administration Office.

If an RG application is found deficient with respect to amendable criteria, the applicant will be contacted via the SNG App and invited to resolve the situation. The applicant must correct the amendable criteria within 5 working days. A maximum of two application amendments is permitted.

If an RG application is found deficient with respect to non-amendable criteria, the application will be excluded from the subsequent assessment phase and from the entire SNG. The same applies to RG applications for which the applicant fails to amend the amendable exclusion criteria within the prescribed time limit. 

A detailed description of the exclusion criteria is provided in the following table:




	ID
	Criteria name
	amendable/ 
non-amendable
	Description

	F1
	The funding application has been submitted in the prescribed format
	non-amendable
	The RG application has been submitted in electronic form in the SNG App. The RG application has been submitted in English.

	F2
	The application contains all the required information
	amendable
	The information in the individual sections of the RG application is in line with the section’s focus.

	F3
	The applicant has submitted all required annexes together with the application
	amendable
	The RG applicant has submitted all required annexes in accordance with the Guide.

	F4
	The applicant has submitted all required annexes in the prescribed format together with the application
	amendable
	The RG applicant has submitted all relevant annexes in the prescribed format in accordance with the Guide. The annexes have been provided in the form specified in the Guide and comply, in terms of formal requirements, with the instructions set out in the Guide. The documents are not empty and their content is in line with their purpose. All annexes have been submitted in English.

	F5
	The anticipated duration of the RG project does not exceed the deadline
	amendable
	The RG implementation phase does not exceed the specified deadline for the RG implementation

	P1
	The RG applicant is a legible applicant
	non-amendable
	The applicant is a person eligible for applying for the RG in accordance with the Guide.

	P2
	The application is in line with the Guide
	amendable
	The application is in line with the rules stipulated by the Guide.

	P3
	There is no double or multiple funding for the RG
	non-amendable
	There is no evidence that providing funding for the RG would result in double funding.



3) Double funding of RG activities is prevented by coordinating projects within individual faculties and departments as well as across all CTU. This is achieved by clearly defined project management processes, detailed project records in the EZOP system and strict rules for project submission, including approval by the senior management of the faculties and CTU management. Additionally, double funding is prevented by the use of transparent financial management and accounting processes at CTU. Projects are coordinated by project teams at the faculty level and centrally by the Structural Funds Department. Approval and review processes at CTU are clearly defined, effectively eliminating the risk of double funding. This statement is supported by the Rector’s directive on the Application of the Financial Control Act and the Rector’s directive on the Structure of Accounting Entries.

Double funding is also prevented through the mandatory approval of the head of the department where the RG is to be implemented. This approval must be attached as a mandatory annex to the RG application.

Furthermore, the RG applicant must include another mandatory annex, i.e. the declaration confirming that there is no double or combined funding of the grant (in particular from the GA ČR Return Grants programme), subject to sanctions (see Section IX of this Guide).

4) All RG applications that meet the formal and eligibility criteria will be submitted to the expert review.


5) Expert review:
Each RG application is always assessed by two external reviewers (see Section XII of the Guide for definitions). If it is not possible to assign two external reviewers to an RG application (due to a lack of external experts in the submitted research area), the application will be assessed by one external and one internal reviewer (see Section XII of the Guide for definitions). A third reviewer might be required as defined in paragraph 9.

6) Minimum qualification criteria for reviewers: 
Reviewers will be selected by the Committee based on the completed reviewer form (standardised for all universities participating in the “Framework Cooperation Agreement,” which includes a database of external reviewers and regulates reviewer sharing) and on the area of their expertise. 

Reviewers must provide at least: 
· personal details, including academic titles and contact information
· FORD research field as defined in Frascati manual
· whether they act as opponents / rapporteurs / members of TAČR, GAČR or other programme councils
· the number of external projects (GAČR, TAČR, domestic, international) in which the reviewer holds the position of the principal investigator or team member
· H-index according to ISI WoK
· the number of articles with IF JCR
· the number of external citations
Reviewers must be experts in the specified research area – this needs to be demonstrated by implemented projects, publications, etc. Previous participation in grants schemes (as a reviewer or applicant) will be considered an advantage.

The reviewer is preferably a researcher primarily engaged in projects at the R3 level – the career stage where the researcher has achieved partial independence (Established Researcher), or the R4 level – the stage where the researcher becomes a leading figure in their research field (Leading Researcher). The reviewer’s expertise must correspond to the subject area of the relevant RG application. The reviewer must be able to assess the project in English.

7) During the expert review, project proposals are awarded points in assessment criteria and a mandatory assessment statement. The expert review criteria for the SNG are defined in the table below:

	ID
	Review criterium
	What is assessed
	Maximum score

	V1
	Project Potential
	Scientific merit and quality of the research proposal; relevance and added value for the institution; RG objectives and activities (mobility, training, etc.) and subsequent outcomes and outputs; RG timeline; the RG alignment with the RIS3 strategy
	20

	V2
	Alignment with Research Objectives, Resources and Policies 
	Alignment of the project with the research objectives / themes addressed in the relevant CTU organisational unit (e.g. department) 
	15

	
	
	Alignment of the RG project with the CTU resources (infrastructure and equipment)
	10

	
	
	Alignment with the dissertation topic and methodology in the case of PhD students (the dissertation topic must not be identical to the RG topic)
	

	V3
	Applicant’s Qualifications, Experience and Potential 
	RG applicant’s motivation, qualifications, skills and experience in relation to the RG focus (including leadership potential)
	15

	
	
	RG applicant’s future career potential and prospects for continuing in the field (career plan) as a result of the RG
	15

	V4
	Budgeting, Financial Plan, and Risk Management 
	Compliance of the budget with the 3E principle (economy, efficiency, effectiveness), level of detail, and justification and alignment with RG activities, including consistency with the data provided in the mandatory annex 01_Calculator Activity 3_Return Grant Application
	20

	
	
	Relevance of the expert team composition and realistic and adequate workloads of the team members
	

	
	
	Realistic risk assessment, risk management and proposed measures for risk mitigation
	5

	V5
	Gender in Research
	Considering gender aspects in the grant proposal (both in the research objective and in the expert team composition/mentor)
	10

	V6
	Compliance with Open Science Requirements
	Open access to the peer-reviewed publications resulting from the research in the funded project 
Data Management in accordance with the FAIR principles and open access to the data
	10

	Total score:
	120



8) If the individual RG application reviews do not differ significantly (up to 50%), the final total score is calculated as the mean of the two reviewers’ scores. 

9) If the two individual RG application reviews differ significantly (by more than 50%), a third reviewer is invited. If it is not possible to find an external reviewer in the relevant research field to assess the submitted RG application, they may be replaced by an internal reviewer.

This third reviewer has access to the assessments of the previous two reviewers, and their score for each individual criterion as well as for the overall application must fall within the range determined by the previous two reviewers. If both reviewers provided the same score for a specific criterion, the third reviewer does not change this result – they assign the same score and only add a summary comment for that criterion. In their assessment, the third reviewer therefore relies not only on their own evaluation but must consider the first two reviewers’ assessments.

10) RG funding will be awarded to applicants based on the score ranking of individual RG applications. The minimum total score required for a successful application is 90 points (i.e., 75% of the total possible 120 points). The awarding of funding to individual RG applicants is subject to formal approval by the Committee and the signature of the CTU Rector. Funding is granted to successful RG applicants as long as the funding allocated for the given SNG round is available. 

11) If applicants achieve the same total score and the allocated SNG funding is sufficient, funding is granted to all RG applicants whose applications achieved the same score and were formally approved by the Committee.

If applicants achieve the same total score and the allocated SNG funding is not sufficient, the score in the “Project Potential” criterion is used as the tie breaker. If there is a tie under this criterion, the score awarded under the “Budgeting and Financial Plan” criterion is used as a tie breaker. If there is a tie in this criterion, too, the date and time of submission of the RG application in the SNG App is used as the tie breaker.

12) An appeal against the assessment results may be submitted within 5 working days. The Committee will decide to review or reject the appeal no later than 10 working days from the submission of the appeal. Unsuccessful RG applications may be resubmitted in a revised form in the next round of the scheme.

V. RETURN GRANTS IMPLEMENTATION

1) The Committee recommends individual RG applications for funding. After the successful applications have been forwarded to be signed and approved by the Rector, the Grant Agreement (RoPNG) is concluded with the principal investigator. 

2) All communication between the RG applicant and the Czech Technical University in Prague will be conducted via the SNG App and the SNG email address opjak.navraty@cvut.cz.

3) A successful RG applicant will be notified via the SNG App and will receive a RoPNG, which will include project implementation details, funding details and funds management. The applicant will then be invited to sign the RoPNG. The RoPNG is concluded between the Czech Technical University in Prague (represented by the Rector), the relevant faculty (represented by the Dean) and the principal investigator of the RG application. The principal investigator is responsible for compliance with the rules stipulated in the Guide, for the proper and economical use of the funding and for adherence to the RoPNG terms and conditions. 

4) The principal investigator of a successful RG will submit an Activity Progress Report once every three months via the SNG App system. The Activity Progress Report must be submitted within 20 calendar days. The timeline of the Activity Progress Reports submission will be an integral part of the RoPNG.

The Activity Progress Report must include the following: 
· description of activities 
· workloads of the principal investigator and expert team members
· assessment of progress, work towards outputs
· changes made, if applicable
· plans for the subsequent reporting period
· Mobility Report (where applicable)
· Data Management Plan (if applicable for the given report)
· budgeting submitted in the Calculator Activity 3_Return Grant Implementation (template 05_Calculator Activity 3_Return Grant Implementation provided in the Annexes-RG_application), together with any relevant documentation for each selected unit cost (see Annexes-SNG 04_Unit-costs)

5) The RG principal investigator will submit the Data Management Plan for expert review six months after the commencement of the RG implementation phase and will then update and submit it as an integral part of the Activity Progress Report / Final Report. The Data Management Plan shall be subject to a review by a designated Data Management specialist.

6) Funding for the RG implementation shall be disbursed to the principal investigator on the basis of the Grant Agreement (RoPNG) and in accordance with the financial statement submitted in the annex 05_Calculator Activity 3_Return Grant Implementation in Annexes-RG_application, together with any other relevant supporting annexes and documentation provided as part of the Activity Progress Report.

7) In the case of a preliminary termination of the RG (see Section VI) the RG funding will be reduced proportionately.

8) During the RG implementation phase, the RG principal investigator may request an extension of the deadlines for submitting the relevant documents, provided there are duly justified and significant reasons. The assessment and approval of such a request fall within the remit of the SNG Administration Office.

VI. CHANGES TO RG IMPLEMENTATION

1) During the RG implementation phase, changes to the grant project are permitted (see below). Changes are categorised as substantial or minor.

2) All changes must be recorded in the SNG App. The RG principal investigator is responsible for submitting the changes through the App. Changes are approved electronically in the SNG App. 

3) The principal investigator must report minor changes in the Activity Progress Report submitted after the change occurs, together with the approval of the head of the relevant department.

4) In case of substantial changes, the principal investigator must raise a formal Change Request in advance of the proposed change. A substantial change is subject to prior approval by the head of the relevant department and the Committee. The Change Request must be submitted in the SNG App (template 06_Change Request in Annexes-RG_application). Upon approval, an RoPNG amendment agreement will be issued.

5) The following changes are not permitted during the RG implementation:
· change of the RG principal investigator 
· change to the objective or main research topic of the RG
· an increase in the total RG funding 
· personnel costs other than those specified in the Returns Call documentation and in the Calculator Activity 3_Return Grant Application
· changes to the version of the Calculator Activity 3_Return Grant Implementation (the version valid at the time of the RG approval shall remain applicable for the entire duration of the RG implementation)

6) The following changes are permitted during the RG implementation: 

Minor changes in the RG implementation:
· transfers between budget headings of up to 15% (inclusive) of the eligible expenditure allocated to the relevant RG budget heading
· changes to the activities implemented within the RG:
· change of mobility destination and/or duration: During the RG implementation, changes to the destination and/or duration of outgoing mobility period(s) are permitted, provided that the minimum and maximum permitted duration of the mobility period(s) is maintained, as well as the overall budget and other applicable rules governing changes.	
· changes in the expert team: During the RG implementation, changes in the number of team members and their FTE allocations are permitted, provided that the rules governing the expert team are complied with.
· changes in research methodology: During the RG implementation, changes of the research project methodology are permitted.
· changes in the RG timeline: During the RG implementation, amendments to the timeline of individual activities are permitted, provided that the overall duration of the RG as stated in the RG application remains unchanged.
· changes in planned RG outputs: It is permitted to increase the number of planned outputs and/or to change the type or format of publication (or equivalent research output).

Substantial changes in the RG implementation:
· changing the start date of the RG implementation phase, subject to compliance with the Guide
· transferring financial resources between budget headings exceeding 15% of the total allocation of the relevant budget heading
· terminating the RG (see Para. 7): in the event of early termination, the Final Activity Report, including all relevant annexes, must be submitted so that at least a proportionate part of the budget headings remains eligible
· suspending the RG (see Para. 8)
· reducing the number of planned RG outputs
· transferring financial resources to a budget heading with no funds originally allocated (provided that the overall RG budget remains unchanged)

7) Early termination of the RG is defined as the situation in which the RG implementation is prematurely halted (i.e., all activities are stopped). Early termination of the RG is permitted only for serious reasons. Serious reasons include the termination of employment due to the employee’s death, or the occurrence of significant personal obstacles on the part of the employee in accordance with Sections 191 and 191a of the Labour Code, such as incapacity for work, long-term care responsibilities lasting at least three months, maternity leave or parental leave.

In this case, the minimum duration of the RG implementation phase is set at no less than 860 productive hours [footnoteRef:15] (this applies to a 1.0 FTE appointment; for lower FTEs, the minimum is reduced on a pro rata basis) and, simultaneously, the implementation phase must cover at least 180 calendar days. [15:  A productive hour is an hour worked for which the employee is entitled to a salary or remuneration under a contract, or an hour for which the employee is entitled to wage compensation (e.g. sick pay paid by the employer), excluding hours of public holidays or annual leave. An hour cannot be counted as productive if the employer receives reimbursement for that hour from another entity (e.g. wage compensation reimbursed to the employer by the Czech Social Security Administration (ČSSZ) in connection with employee leave related to youth or children’s activities). If the employer requires the employee to work on a public holiday (in accordance with Section 91(4) of Act No. 262/2006 Coll., the Labour Code, as amended), these hours may be included as productive hours, regardless of whether the employee is granted compensatory time off or receives an additional pay supplement in accordance with Section 115(1) and (2) of the Labour Code).] 


Table for workload calculation:
	Hours worked / Type of absence
	Counted / Not counted as a productive hour in the unit
	Included / Not included in the RG implementation phase (in productive hours) 

	Leave
	NO
	YES

	Unpaid absence, i.e. absence without salary, wage or remuneration under a contract, such as unpaid leave
	NO
	NO

	Hours worked (i.e. hours during which the employee directly performed activities for the employer under the terms of their employment relationship)
	YES
	YES

	Caring for a dependant 
	NO
	YES

	Sick leave up to 14 days (inclusive)
	YES
	YES

	Sick leave exceeding 14 days
	NO
	NO

	Obstacles to work for which the employee is entitled to salary/wage, or salary/wage compensation paid by the employer[footnoteRef:16] [16:  Including benefits agreed in the employment or collective agreement (e.g. sick days) which are considered as work performed and are counted towards the completion of the unit.] 

	YES
	YES

	Public holiday during which work was not performed
	NO
	YES

	Public holiday during which work was performed[footnoteRef:17] [17:  If the employer requires the employee to work on a public holiday (in accordance with Section 91(4) of the Labour Code), these hours may be included as productive hours, regardless of whether the employee is granted compensatory time off or has agreed with the employer to receive an additional pay supplement (in accordance with Section 115(1) and (2) of the Labour Code).] 

	YES
	YES



If the RG is terminated early after at least 860 productive hours and 180 calendar days, but before 1,720 productive hours (applicable to a 1.0 FTE appointment – for lower FTE levels, this limit is reduced on a pro rata basis), and only for serious reasons, a proportionate (pro rata) part of the implemented RG funding will be disbursed. 

If the RG is terminated early after more than 1,720 productive hours (applicable to a 1.0 FTE appointment – for lower FTE levels, this limit is reduced on a pro rata basis), a proportionate (pro rata) part of the implemented RG funding will be disbursed.

In the event of early termination of the RG, the principal investigator shall submit the Final Report summarising the outcomes achieved to date (template 07_Final Report provided in Annexes-RG_application).

8) The RG suspension is a situation in which the RG implementation is temporarily halted (all activities are stopped). An RG project may be suspended only to the extent that the planned end date of the RG does not exceed 30 April 2029 and is in compliance with the suspension conditions specified in the Guide. The suspension period does not count towards the total duration of the RG. 

VII. IMPLEMENTATION COMPLETION AND FINAL ASSESSMENT OF THE RETURN GRANT

1) The principal investigator is obliged to put together the Final Report (template 07_Final Report in Annexes-RG_application), no later than 30 calendar days after the final date of the RG implementation phase, and submit it via the SNG App.

The Final Report shall include:
· RG implementation summary
· summary of achieved outputs 
· final financial report using the Calculator Activity 3_Return Grant Implementation, along with other relevant documents specified in Annexes-SNG 04_Unit-costs for each selected unit cost
· principal investigator’s future career plan
· RG implementation assessment

2) If the RG implementation is terminated early, the principal investigator shall submit the Final Report summarising the outcomes achieved to date.

VIII. PUBLICITY, AFFILIATION, INTELLECTUAL PROPERTY PROTECTION

1) By electronically submitting the RG application, the RG applicant agrees to comply with the publicity rules of the OP JAK programme,[footnoteRef:18] namely the following publicity instrument types: [18:  Information and guidelines accessible at: https://opjak.cz/publicita/prehled-nastroju-povinne-publicity-u-projektu-op-jak/.] 

· all materials produced within the RG (website, presentations, articles, etc.) must display the EU and MŠMT logos, including a reference to the project “Back to CTU”
· all RG outputs must display the EU and MŠMT logos, including a reference to the project “Back to CTU”

The principal investigator shall also comply with the publication rules of the faculty where the RG is being implemented.

2) The principal investigator of the RG is obliged to state their affiliation to the CTU in all RG outputs, usually in accordance with the rules of the faculties where the RG is being implemented; however, the minimum requirement is that they state the full name of the university without abbreviations: “Czech Technical University in Prague, Faculty of …, Department of …”. The principal investigator shall enter R&D outcomes in the V3S system[footnoteRef:19]. [19:  An app which records researchers’ R&D outcomes and other academic activities; https://v3s.cvut.cz/. ] 

 
3) Intellectual property protection shall be governed by the applicable EU and Czech legislation, as well as by CTU internal regulations, in particular the Rector’s Directive No. 20/2020 on the Protection, Management and Use of Intellectual Property at CTU in Prague, and Rector’s Directive No. 03/2024 on Systems and Forms of Commercialisation at CTU. The principal investigator shall declare the creation of intellectual property by submitting a record in the EZOP system.

IX. SANCTIONS

1) In the event of non‑compliance with the conditions of the SNG, sanctions shall be imposed on the principal investigator of the RG.

2) Types of breaches of the conditions and their corresponding sanctions are set out in the following table:

	Type of breech
	Sanction

	Non‑compliance with / Breach of publicity rules
	A request for amendment within 5 working days; failure to comply shall subsequently result in 1% reduction in the total RG funding.

	Failure to submit the Activity Progress Report
	A request for amendment within 10 working days; failure to comply shall result in the amount specified in the relevant calculator for the given reporting period being withheld.

	Failure to submit the Final Report
	A request for amendment within 10 working days; failure to comply shall result in the amount specified in the relevant calculator for the given reporting period being withheld.

	Failure to achieve the outputs (excluding Activity Reports) planned in the RG
	A 3% reduction of the total RG funding for each output not achieved.

	Suspension of the RG under conditions other than those permitted by this Guide
	The full amount of the RG funding must be repaid.

	Termination of the RG under conditions other than those permitted by this Guide
	The full amount of the RG funding must be repaid.

	Multiple or double funding of the RG
	The full amount of the RG funding must be repaid.

	Breach of other conditions in this Guide
	A 3% reduction of the total RG funding for each breach.

	Ineligible costs
	Costs deemed ineligible according to the Guide shall be withheld.



X. ASSESSMENT OF THE RETURN GRANTS SCHEME

1) The Scheme data is collected in the SNG App and in the EZOP system (a research project registry at CTU). R&D outputs are recorded in the V3S application. Data is collected both through system‑generated reports and through continuous monitoring, so that CTU is aware which persons have participated in the scheme, the number of applicants, the number of SNGs awarded/received, the number of successfully completed SNGs, etc.

2) SNG feedback will be collected in the SNG App.

3) The principal investigator is required to provide the RG implementation assessment in the Final Report.

4) The SNG will be evaluated by an external reviewer to ensure an impartial assessment of the SNG implementation. The external assessment outcome will be presented in the Return Grants Scheme Assessment.

5) The outcome of the assessment will be taken into account when revising the Guide, etc., for subsequent SNG rounds.

XI. SCHEME ORGANISATION AND ACTIVITIES DESCRIPTION

1) SNG Committee 
The Committee remembers are appointed by the CTU Rector based on the decision of the Rector’s Board. There are three members of the Committee: the Vice-Rector for Research and Development and two Vice-Rectors for R&D activities from CTU faculties (with the possibility of dismissal or replacement). The Committee’s term of office is four years.

The Committee’s main tasks are: 
· assigning external reviewers to individual RG applications
· selecting and assigning internal reviewers for individual RG applications (where required)
· formally approving reviews and forwarding successful RG funding applications to the CTU Rector
· approving substantial changes in RGs
· reviewing and deciding on assessment appeals lodged by RG applicants

2) SNG Administration Office:
The members of the SNG Administration Office provide technical and administrative support for the Scheme. This support is provided by employees of the CTU Rector’s Office in cooperation with staff of the CTU Computing and Information Centre. 

Main tasks of the SNG Administration Office are: 
· ensuring operational tasks, such as the registration of applications, preparing support documents and processing RG documentation, publishing RG documentation on the SNG website, etc.
· carrying out the formal check and eligibility check of submitted RG applications
· developing and administering the functionality of the SNG App
· communicating with RG applicants (collecting applications, providing information about the SNG, etc.)
· communicating with Committee members
· communicating with external reviewers
· managing the CTU database of external reviewers
· storing and archiving submitted applications, evaluation reports, outcomes and related materials

3) External reviewers:
External reviewers will be selected from the database of reviewers in the Framework Cooperation Agreement.

External reviewers’ main task is:
· expert assessment and scoring of RG applications, including a commentary on the scores awarded

If an adequate number of external reviewers in a given research area cannot be found, one of the two reviewers of an RG application may be replaced by an internal reviewer. External reviewers are selected from the Framework Cooperation database on the basis of their declared area of expertise. Internal reviewers are selected by the Committee on the basis of the minimum qualification criteria for reviewers from CTU.

XII. DEFINITIONS OF TERMS USED 

1) Career break:
A career break is a period lasting at least 180 calendar days (no maximum duration is defined) during which the researcher (the RG applicant) was unable, due to maternity or parental leave,[footnoteRef:20] long‑term care responsibilities[footnoteRef:21] or long‑term illness,[footnoteRef:22] to fully perform activities in the field of research and development (hereinafter “R&D”).  [20:  The term maternity leave and parental leave is used in the sense in which it appears in the Labour Code.]  [21:  Necessary long‑term care (other than maternity or parental leave) provided to a child until the start of compulsory pre‑school education, i.e. until the end of August of the calendar year in which the child reaches the age of five, or to a close person pursuant to Section 22(1) of the Civil Code, who is in a long‑term unfavourable health condition pursuant to Section 3(c) of Act No. 108/2006 Coll., on Social Services, as amended.]  [22:  Temporary incapacity to work pursuant to Act No. 187/2006 Coll., on Sickness Insurance, as amended, and the Labour Code.] 


During a career break, a research worker may carry out research and development activities under an employment contract with CTU of up to 0.3 FTE per month, calculated as an average during the months in which this work is performed. At the same time, however, the research worker’s FTE in research and development during the career break must not exceed 0.5 FTE in any given month. The month in which the research worker begins research and development activities at CTU during the career break shall be counted for FTE purposes from the date on which the work actually commences. Likewise, the month in which the research worker ends these activities shall be counted only up to the date on which the work ceases. 

It is possible to suspend the career break for a period in which the reasons for the researcher’s personal obstacle to work have temporarily ceased. The duration of the career break before and after such a suspension shall be aggregated, provided that the total length of the suspensions does not exceed 30 calendar days. The minimum of 180 calendar days shall be extended by the number of calendar days of suspension. For example, if the suspension lasts 30 calendar days, the career break, including all suspensions, must last at least 210 calendar days.

2) Researcher – junior: 
A junior researcher is here defined a researcher who was awarded a PhD degree or an equivalent qualification (ISCED level 8) no more than seven years before the RG application (calculated from the date of the doctoral dissertation defence). This period may be extended by the duration of maternity and parental leave, long‑term illness (exceeding 90 days), dependant care (exceeding 90 days), pre‑attestation training or military service. The RG applicant must indicate these circumstances in the researcher’s CV and must provide supporting documentation (e.g. maternity/parental leave documents). The seven‑year period is calculated to the date on which the RG application is submitted.

3) Researcher – senior: 
A senior researcher is here defined as a researcher who was awarded a PhD degree or an equivalent qualification (ISCED level 8) more than seven years before the RG application (calculated from the date of the doctoral dissertation defence). This period may be extended by the duration of maternity and parental leave, long‑term illness (exceeding 90 days), dependant care (exceeding 90 days), pre‑attestation training or military service. The RG applicant must indicate these circumstances in the researcher’s CV and must provide supporting documentation (e.g. maternity/parental leave documents). The seven‑year period is calculated to the date on which the RG application is submitted.

4) Technical staff: 
Staff who ensure the technical operation/functional maintenance of the infrastructure used, or other specialist positions involved in the RG project implementation, provided that his or her work in the RG does not involve conducting research. Administrative staff and research workers are not considered technical staff.

5) Mentor:
For the purposes of the SNG, a mentor is a researcher employed at CTU who provides the principal investigator of the grant with professional and methodological support. The mentor must have appropriate experience in the field of the given RG.

The minimum qualification requirements for a mentor are as follows: a senior researcher, i.e. a researcher who was awarded a PhD degree or an equivalent qualification (ISCED level 8) more than seven years before the RG application (calculated from the date of the doctoral dissertation defence). This period may be extended by the duration of maternity and parental leave, long‑term illness (exceeding 90 days), dependant care (exceeding 90 days), pre‑attestation training or military service.

The RG applicant must indicate these circumstances in the relevant researcher’s CV and must provide supporting documentation (e.g. maternity/parental leave documents). The seven‑year period is calculated to the date on which the RG application is submitted. The applicant shall submit the mentor’s CV and any supporting documents as an annex to the RG application.

6) Contribution towards childcare or dependant care expenses:
A contribution towards the expenses expected to arise for the RG principal investigator in connection with care for a child who has not yet started compulsory pre‑school education, i.e. care for a child who has not reached the age of five by the end of August of the calendar year in which the obligation of pre‑school education arises under the Education Act, or in connection with long‑term care for a close person (as defined in Section 22(1) of the Civil Code) who has a long‑term unfavourable health condition (as defined in Section 3(c) of Act No. 108/2006 Coll., on Social Services, as amended). This situation may arise following the return from the career break when the principal investigator carries out research and development activities within the RG and cannot devote their time to care for the person who constituted the grounds for the career break. 

7) Outbound mobility of the principal investigator:
This is an incentive instrument intended to support a faster restart after the career break. Its objective is to support motivation, inspiration and experience in an international research environment. The minimum duration of the mobility is one month and the maximum is six months. 

The mobility of the RG principal investigator may be carried out with a minimum workload of 0.5 FTE. The minimum duration of a single mobility is 20 person‑days[footnoteRef:23]. The total duration of all outbound mobilities of the principal investigator over the course of the RG may amount to a maximum of 120 person‑days. [23:  A person‑day means a working day during which the worker, within the outbound mobility, works at least four hours. A person‑day corresponds to the costs for the researcher for one day of the stay (typically, for example, accommodation costs, local transport, etc.). Twenty person‑days correspond to one month of mobility.] 


The mobility may be suspended, but only so that the planned end date of the mobility does not exceed the expected end date of the RG implementation. 

The mobility must be meaningful and linked to the research being conducted. The proposal for its implementation will be subject to assessment as part of the RG review.

At the host institution where the mobility is carried out, the RG principal investigator may perform only non‑economic activities (i.e. activities defined in Section 20 of the R&D&I Framework[footnoteRef:24]). The RG principal investigator may not perform any activities that would provide advantage to the host institution as defined by state aid rules.  [24:  Available at: https://eur-lex.europa.eu/legal-content/CS/TXT/PDF/?uri=CELEX:52022XC1028(03). ] 


Activities that do not confer an advantage on the host institution include, in particular: 
· the principal investigator’s own research, i.e. the research objective defined in the RG application
· academic activities of the RG principal investigator
· development of the principal investigator’s skills and competencies, etc. 

The know‑how of the RG principal investigator must not be used for the economic activities of the host institution where the mobility takes place, so as to ensure that no advantage is conferred upon the institution as required by state aid rules.

8) External reviewer:
An external reviewer is an expert in the relevant field who is not in a conflict of interest, i.e. who is not employed by CTU (with the exception of employment contracts for the provision of grant assessments) and who does not have any other obligations that could compromise his or her impartiality. 

9) Internal reviewer:
An internal reviewer is an expert in the relevant field, a CTU employee – an academic staff member – who is selected by the Committee on the basis of the minimum qualification criteria for reviewers from CTU.

XIII. FURTHER ROUNDS OUTSIDE OF THE “Back to CTU” PROJECT

1) After the SNG assessment process, this Guide may be amended and a decision will be taken regarding the frequency of further SNG rounds. The rounds are expected to open once per year.

2) Further scheme rounds are those that are open outside the implementation of the “Back to CTU” project.

3) The funding for further scheme rounds is expected to come from the university’s internal resources; the budget will be determined based on the SNG assessment. If the allocated SNG funding is not fully used in the rounds financed from the university’s internal resources, the remaining funds will be transferred to subsequent rounds of the scheme.
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